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2. Data Access Request Form 

Use this form to request access to personal data held by [Company Name]. 

Data Subject Details 

Full Name: __________________________________________ 

National ID/Passport No: _____________________________ 

Contact Number: _____________________________________ 

Email Address: _______________________________________ 

Description of Request 

Please describe the personal data you are requesting access to, and specify the reason 
for the request. 

Description of Requested Data: 

 
__________________________________________________ 
 

Purpose of Request: 

 
__________________________________________________ 
 

Preferred Format for Access (e.g., email, printed copy):  

 

_________________________________ 

Declaration 

I declare that I am the data subject or legally authorized to act on behalf of the data 
subject and that the information provided in this form is correct. 

 

 

Signature: _________________________   Date: ________________ 

 


